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CORPORATION OF THE MUNICIPALITY OF STRATHROY-CARADOC 

BYLAW  23-07 
 

As amended by Bylaw 31-13 on April 2, 2013 

BEING A BYLAW TO GOVERN THE CALLING, PLACE AND PROCEEDINGS OF 
COUNCIL AND COMMITTEE MEETINGS, THE CONDUCT OF MEMBERS AND TO 
PROVIDE FOR PUBLIC NOTICE OF COUNCIL AND COMMITTEE MEETINGS. 

 
WHEREAS the Municipal Act, 2001, S.O. 2001, c. M. 25, as amended, ("the Municipal 
Act"), section 238 (2) provides that every municipality and local board shall pass a 
procedure bylaw for governing the calling, place and proceedings of meetings; 

AND WHEREAS the Municipal Act, Section 238 (2.1) states that the procedure bylaw 
shall provide public notice of meetings; 

AND WHEREAS it is deemed necessary and expedient that there be rules governing 
the order and procedures of the proceedings of Council and its Committees including 
the conduct of the members; 

NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE 
MUNICIPALITY OF STRATHROY-CARADOC ENACTS AS FOLLOWS: 

1. DEFINITIONS 

For the purposes of this Bylaw, the following definitions shall apply: 

1.1  "ADJOURN" means to end the meeting. This motion requires a second, is not 
debatable, is not amendable, requires a majority vote for adoption and cannot be 
reconsidered.  

1.2 “CHAIR” is the presiding officer of a Council or Committee meeting. 

1.3  "CLERK" means the Clerk, or Deputy-Clerk, or Clerk’s designate, of the 
Corporation of the Municipality of Strathroy-Caradoc. 

1.4  "COMMIT OR REFER" means a motion to send a pending motion to a 
Committee.    

 
1.5   "COMMITTEE" means any Committee, Board or Commission of the Municipality 

of Strathroy-Caradoc, except the Police Services Board, in accordance with 
Section 238(1) of the Municipal Act, 2001. 

1.6 “COMMITTEE SECRETARY” is the person appointed by a Committee to assist 
in the preparation of committee meeting agendas and to record the minutes of its 
meetings. 
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1.7   "COUNCIL" means the Council of the Corporation of the Municipality of Strathroy-
Caradoc. 

1.8  "HEAD OF COUNCIL” means the Mayor of the Corporation of the Municipality 
of Strathroy-Caradoc. 

1.9 “MAYOR” is the Mayor of the Corporation of the Municipality of Strathroy-
Caradoc. 

1.10 "MEETING" means any regular, special or other meeting of the municipal Council, 
or its Committees. 

1.11 “MEMBER” is a member of Council, or of a Committee as defined in this Bylaw. 

1.12  "PECUNIARY INTEREST" includes a direct or indirect financial interest of a 
member and a financial interest deemed to be that of a member, in accordance 
with Sections 2 and 3 of the Municipal Conflict of Interest Act, 1990. 

1.13 “PRESIDING OFFICER” is the person designated to Chair and conducts a Council 
or Committee Meeting. 

1.14 "QUORUM" means the majority of the whole number of members required to 
constitute a Council. The number of members present needed to conduct 
business is half the total number of members rounded upwards to a whole 
number. 

1.15 “ROBERT’S RULES OF ORDER” is the current edition of Robert’s Rules of 
Order Newly Revised, edited by Henry M. Roberts III and others, that embodies a 
codification of present-day parliamentary law, and is designed as a manual for 
use by organizations and assemblies as their parliamentary authority. 

2. GENERAL 

2.1 The rules and regulations contained in this Bylaw shall be observed in all 
proceedings of the Council, and with necessary modifications the Committees of 
Council, and shall be the rules and regulations for the order and conduct of 
business therein.  The majority of members of a Committee shall approve any 
necessary modifications.   

2.2 In all unprovided cases in the proceedings of Council or Committees as noted in 
this Bylaw, resort shall be had to Robert’s Rules of Order for guidance on the 
question.   

2.3 In all matters and under all circumstances the members shall be guided by and 
shall have regard to the Municipal Conflict of Interest Act, 1990, as may be 
amended, and any regulations. 

2.4   Any procedure under this Bylaw that is discretionary and not mandatory under 
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statute may be suspended with the consent of a majority of the members present. 

3. COUNCIL MEETINGS 

3.1  Meetings of the Council shall be held in the Council Chambers or Committee 
Room of the Municipal office.   Council by resolution can decide to hold a meeting 
of Council at another location within the municipality or within an adjacent 
municipality. In case of an emergency, Council may hold its meetings at any 
convenient location within or outside the municipality, as determined by the 
Mayor. 

3.2 The Inaugural Meeting of Council shall be held at seven o’clock in the evening on 
the first Monday in December in the Council Chambers at the Municipal office.  
The inaugural meeting shall be for ceremonial purposes only, consisting of the 
swearing in of members, special presentations, a dedication service by a Minister 
selected by the Mayor-elect and is to be followed by a reception to honour the 
newly elected members.  Pursuant to Section 230 of the Municipal Act, 2001, after 
a regular municipal election or a by-election, the Inaugural Meeting of Council 
shall be held not later than 31 days after the current Council’s term commences. 

3.3   The next and each succeeding regular meeting of Council shall be held on the first 
and third Monday of each month at 6:30 p.m. unless otherwise directed by a 
resolution adopted by Council.  In-Camera sessions may be held at 6:00 p.m. 
prior to the open session of Council unless otherwise decided by Council. 

3.4    When the day for a regular meeting of Council is a public or civic holiday, the 
Council shall unless Council decides by resolution otherwise, meet at the same 
hour on the following Tuesday that is not a public or civic holiday. 

3.5   The Head of Council may at any time summon a special meeting of Council on 48 
hours notice, or other reasonable notice in the case of an emergency, to the 
Members of Council, or upon receipt of the petition of the majority of the 
Members of Council, the Clerk shall summon a special meeting for the purpose 
and at the time mentioned in the petition. Such reasonable notice of all special 
meetings of Council shall be given to the Members through the Clerk's Office. 
The only business to be dealt with at a special meeting is that which is listed in 
the notice of the meeting. 

3.6 The Clerk, with the approval of the Mayor, may cancel a meeting of Council when 
there is sufficient cause to do so in their opinion. 

3.7 Agendas and packages for regular meetings, plus notices and related packages, if 
applicable, for special or emergency meetings shall be circulated to Members of 
Council in the time frame noted in Section 22 of this bylaw. 

3.8 No meeting of Council is a constituted meeting unless the Clerk or Deputy-Clerk is 
present. 
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4. COMMITTEE MEETINGS 

4.1 Unless otherwise decided by a resolution of the Committee, meetings of 
Committees shall be held at least monthly, or at the call of the Chair, at the 
principal location of the service the Committee represents on a date and time 
determined by the Committee.  A Committee by resolution can decide to hold a 
meeting at another location within the municipality or within an adjacent 
municipality. In case of an emergency, a Committee may hold its meetings at any 
convenient location within or outside the municipality, as determined by the 
Committee Chair.   

4.2 When the day for a regular meeting of a Committee is a public or civic holiday, the 
Committee shall, unless it decides otherwise by motion, meet at the same hour on 
the next following day which is not a public or civic holiday. 

4.3  The Committee Chair may at any time summon a special meeting of the 
Committee on 48 hours notice, or reasonable notice in the case of an emergency, 
to the members of the Committee, or upon receipt of the petition of the majority of 
the Committee members the Committee Secretary, in conjunction with the 
Department Director, shall summon a special meeting for the purpose and at the 
time mentioned in the petition.  Such reasonable notice of all Committee meetings 
shall be given to the members through the Committee Secretary’s office in 
conjunction with the Department Director.  The only business to be dealt with at a 
special meeting is that which is listed on the notice of the meeting. 

4.4 The Department Director, with the approval of the Committee Chair, may cancel a 
meeting when there is sufficient cause to do so in their opinion. 

4.5 Unless otherwise decided by resolution of a Committee, Agendas and packages 
for regular meetings, plus notices and related packages, if applicable, for special 
or emergency meetings shall be delivered to Committee Members in the time 
frame noted in Section 23 of this bylaw. 

4.6 No meeting of a Committee is a constituted meeting unless the Department 
Director, or designate, is present. 

5. PUBLIC NOTICE OF MEETINGS 

5.1 Public Notice of Council and Committee Meetings, including the date, time, and 
location of the meetings shall be given in at least one of the following ways as 
deemed appropriate by the Clerk: 

 5.1.1 announcement at a meeting open to the public; or 

 5.1.2 posting on the Municipality’s website. 

6. PRESIDING OFFICER – COUNCIL MEETINGS 
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6.1    In case the Head of Council does not attend by the start of the time appointed for 
a meeting of the Council, the Clerk shall call the Members to order and the 
Deputy-Mayor shall preside until the arrival of the Head of Council and shall have 
all the powers of the Head of Council.  In the absence of the Mayor and Deputy 
Mayor, the Members present shall decide by consensus from amongst 
themselves who will assume the position of Head of Council until the arrival of 
the Head of Council. 

6.2   The Deputy-Mayor acting in the place and stead of the Head of Council shall have 
all the rights, powers and privileges of the Head of Council. 

6.3   Any Council Member acting in the place and stead of the Head of Council shall 
have all the rights, powers and privileges of the Head of Council while so doing. 

7. PRESIDING OFFICER – COMMITTEE MEETINGS 

 The Chair shall be appointed by the Committee at the commencement of the 
Committee’s term, or from time to time as may be required, and shall act as the 
Presiding Officer at Committee meetings.  If the Chair does not attend by the start 
of the time appointed for a meeting of the Committee, the Vice Chair, if one is 
appointed by the Committee, shall act in the place of the Chair until the arrival of 
the Chair.  Should both the Chair and Vice-Chair be absent, or there is no Vice-
Chair appointed, the Committee members present shall decide by consensus from 
amongst themselves a Chair to preside over the meeting until the arrival of the 
Chair. 

8. OPEN MEETINGS 

All Council and Committee meetings shall be open to the public except as provided 
in Section 9 of this bylaw. 

9. CLOSED MEETINGS 

9.1   Pursuant to Section 239(2) and 239(3.1) of the Municipal Act, 2001, the Council or 
Committee may direct that a meeting or part of a meeting may be closed to the 
public if any of the following subject matter is being considered: 

9.1.1  The security of the property of the municipality; 

9.1.2  Personal matters about an identifiable individual, including municipal or 
Committee employees where named or prospective employees are 
involved or where employee relations or reputations could be negatively 
affected; 

9.1.3  A proposed or pending acquisition or disposition of land for municipal 
purposes, involving acquisition, lease or disposal of property where 
premature public disclosure could be prejudicial (financial or otherwise) 
to the interest of the municipality or the property owner, and municipal 
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boundary negotiation discussions; 

9.1.4  Labour relations or employee negotiations dealing with salaries or 
working conditions of employees and disciplinary action; 

9.1.5  Litigation or potential litigation, including matters before 
administrative tribunals, affecting the municipality, where public 
discussion could prejudice or be detrimental to a municipality’s 
legal position; 

9.1.6  Advice that is subject to solicitor-client privilege, including 
communications necessary for that purpose; 

9.1.7  A matter in respect of which a Council, Committee or other body may 
hold a closed meeting under another Act. 

9.1.8 The meeting is held for the purpose of educating or training the 
members provided that at the meeting no member discusses or 
otherwise deals with any matter in a way that materially advances the 
business or decision-making. 

9.2   Pursuant to Section 239(3) of the Municipal Act, a meeting shall be closed to the 
public if the subject matter relates to the consideration of a request under the 
Municipal Freedom of Information and Protection of Privacy Act if the Council or 
Committee or other body is designated as head of the institution for the purposes 
of that Act. 

9.3   Before holding a meeting or part of a meeting that is to be closed to the public, 
Council or Committee shall state by resolution, 

9.3.1  The fact of the holding of the closed meeting; and 

9.3.2 The general nature of the matter to be considered at the closed meeting. 

9.3.3 In the case of a meeting under subsection 9.1.8, the fact of the holding of 
the closed meeting, the general nature of its subject matter and that it is to 
be closed under that subsection. 

9.4   In accordance with Section 239 (6) of the Municipal Act, 2001, a meeting may be 
closed to the public during the taking of a vote if, 

9.4.1 Sections 9.1 and 9.2 permits or requires a meeting to be closed to the 
public; and 

9.4.2 The vote is for a procedural matter or for giving directions or instructions to 
officers, employees or agents of the municipality or committee of either of 
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them or persons retained by or under contract with the municipality. 

9.5   Meetings or sessions that are closed to the public shall be referred to as In-
Camera meetings or sessions.   

9.6 It shall be the responsibility of Council and staff to respect the confidentiality of all 
matters discussed/decided in a closed session or meeting.  All such matters are to 
remain confidential.   

10. CALLING OF MEETING TO ORDER 

 As soon after the hour fixed for the holding of the meeting of the Council as a 
quorum is present, the Head of Council shall take the Chair and call the meeting 
to order. 

11. QUORUM 

11.1 A quorum shall be the majority of the whole number of members required to 
constitute a Council. The number of members present needed to conduct 
business is half the total number of members rounded upwards to a whole 
number. 

11.2  Unless a quorum is present within fifteen minutes after the time appointed for the 
meeting of the Council or Committee there shall be no meeting.   The Clerk shall 
record the names of the Members present and the meeting shall stand adjourned 
until the date of the next regular meeting or until rescheduled. 

11.3 Where the number of members who, by reason of the Municipal Conflict of 
Interest Act, 1990, as may be amended, are disabled from participating in a 
meeting is such that at the meeting the remaining members are not of sufficient 
number to constitute a quorum, then the remaining number of members shall be 
deemed to constitute a quorum, provided such number is not less than two.  

12.    CURFEW 

The duration of a Council or Committee meeting shall not exceed three (3) hours, 
unless decided otherwise before the end of the third hour by consensus of Council 
or the Committee. 

13.    CONDUCT OF PROCEEDINGS 

13.1  It shall be the duty of the Head of Council or other Presiding Officer; 

13.1.1 To open the meeting of Council by taking the chair and calling the 
Members to order; 
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13.1.2 To announce the business before the Council in the order in which it is to 
be acted upon; 

13.1.3 To receive and submit, in the proper manner, all motions presented by 
the Members of Council; 

13.1.4 To put to vote all questions which are regularly moved and seconded, or 
necessarily arise in the course of proceedings, and to announce the 
result; 

13.1.5 To restrain the Members, within the rules of order, when engaged in 
debate; 

13.1.6 To enforce on all occasions the observance of order and decorum among 
the Members; 

13.1.7 To receive all messages and other communications and announce them 
to the Council; 

13.1.8 To authenticate, by his/her signature when necessary, all bylaws and 
minutes of the Council; 

13.1.9 To inform the Council, when necessary or when referred to for the 
purpose, on a point of order or usage; 

13.1.10   To represent and support the Council, declaring its will, and implicitly 
obeying its decisions in all things; 

13.1.11   To ensure that the decisions of Council are in conformity with the laws 
and By-Laws governing the activities of the Council and of the 
Corporation; 

13.1.12   To adjourn the meeting when the business is concluded; 

13.1.13   To adjourn the meeting without question in the case of grave disorder 
arising in the Council Chamber;  

13.1.14 To ensure that members of the public who constitute the audience in the 
Council Chamber or Meeting Rooms: 

 13.1.14.1 maintain order and quiet; 

 13.1.14.2 address Council only with the permission of the Council; 
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 13.1.14.3 do not interrupt any speech or action of the Members of  
  Council or any other person addressing Council; 

 13.1.14.4 do not display or have in their possession picket signs or  
  placards in the Council Chamber or Meeting Rooms. 

13.1.15 To order any individual or group in attendance at the meeting to cease 
and desist any behaviour which disrupts the order and decorum of the 
meeting and to order the individual or group to vacate the Council 
Chambers where such behaviour persists. 

13.1.16 To ensure that Members of the Public where Council or Committee 
meetings are scheduled do not display or have in their possession picket 
signs, or placards within any municipally owned property used for such 
purposes. 

14.       AGENDA 

14.1  The Clerk shall have an Agenda prepared, printed, or produced electronically, and 
circulated for the use of the Members, senior staff and the public at the regular 
meetings, and special meetings if practical, of Council, under the following 
headings and in the following order: 

14.1.1 Council Agenda – Regular and Special Meeting 

 
1. Roll Call (recording of those present by the Clerk. The Clerk shall 

also announce after roll call that all cell phones, pagers, etc., be 
turned off for the duration of the meeting.) 

2. Declarations of Pecuniary Interest - (members are to 
declare the interest or agenda item to which the interest 
pertains and to state the general nature of the interest to be 
recorded in the minutes) 

3. In-Camera Matters – (see Section 8 of this bylaw for items 
that may/shall be considered In-Camera.) 

4. In Camera Recommendations (if any) 

 
5. Public Meeting(s)-See Section 14.1.2 for Agenda format.  On the 

evenings when mandatory public meeting(s) are held, subsections 14.1.1.1 
and 14.1.1.2 shall be repeated for the council session following 
adjournment of the public meeting(s).   

  
6. Approval of Minutes (of previous Council meetings) 

7. Presentations/Delegations/Petitions 

8. Communications 



  

  S-C PROCEDURE BYLAW 23-07 

10 

9. Unfinished Business 

10. Reports of Committees 

11. Report of Departments 

12.     Reading of Bylaws 

13. Notice of Motion  

14. County Council Report 

15. Enquiries or Comments by Members 

16. Scheduling of Meetings 

17. Adjournment 
 
 
 
14.1.2 Public Meeting Agenda 

 
The order of business to be contained on the Agenda for a Public Meeting shall 
be as follows: 

 
1. Roll Call (recording of those present by the Clerk. The Clerk shall 

also announce after roll call that all cell phones, pagers, etc. be 
turned off for the duration of the meeting.) 

 
2. Declaration of Pecuniary Interest 
 
3.      Statement of the subject matter and purpose of the meeting 
 
4.      Comments in support of the proposal 
 
5.      Comments in opposition to the proposal 
 
6.      Questions by Council 
 
7.      Closed session (if needed) 
 
8.      Decision 
 
9.      Adjournment 

 

14.3 The business of the Council shall in all cases be taken up as on the Agenda 
only and in the order in which it stands upon the Agenda unless otherwise 
decided by consensus of Council. 

14.4 All matters to be placed on a Council Agenda shall be received in writing by 
the Clerk no later than 12:00 noon on the Wednesday before the Council 
meeting.  Matters received late may be placed on the Agenda subject to the 
approval of the Mayor or Chair. 
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14.5 Committees shall follow the same Agenda format, as noted above, as 
practically as possible. 

15.    MINUTES 

15.1 Minutes shall record: 

1. The place, date and time of meeting; 
2. The names of the Presiding Officer, Members, staff and public 

attending any meeting; 
 

3.  The correction and/or adoption of the minutes of previous meetings; 
 

4. All resolutions, decisions and other proceedings of the meeting 
without note or comment whether it is closed to the public or not    
except inquiries by Members and public meetings under the 
Planning Act. 

 
15.2 Minutes shall be signed by the Presiding Officer and the Clerk, or designate, 

once the Minutes are ratified by Council. 
 

16.       PRESENTATIONS/ DELEGATIONS/PETITIONS 

16.1 All requests to appear before council shall be received in the clerk's office no 
later than 12:00 noon on the Wednesday preceding a council meeting, 
accompanied by a written brief outlining the subject matter of the presentation, 
and such presentation shall be limited to fifteen minutes, unless otherwise 
approved by consensus of Council. 

16.2 A written brief with respect to a matter beyond the jurisdiction of the 
Municipality of Strathroy-Caradoc shall, prior to it being listed on a council 
agenda, be prepared by the clerk and be distributed to the members of 
council for information purposes. 

16.3  Council may refuse to hear deputations when, in the opinion of the 
Council, the subject matter is beyond the jurisdiction (ultra vires) of the 
Municipality. 

16.4 No person will be permitted to address council with respect to a specific 
labour/management dispute, nor will a brief respecting such disputes be listed 
on a council agenda, although a written brief by any person with respect to 
labour negotiations or labour/management disputes may be distributed to 
the council for information purposes. 

16.5 No person shall appear before Council on an item that is not on the 
Agenda.    
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17.      COMMUNICATIONS 
 
17.1 Every communication to be provided to Council shall be legibly written or 

printed and shall not contain any obscene or improper matter or language 
and shall be signed by at least one person and filed with the Clerk by no later 
than 12:00 noon on the Wednesday that precedes the date of the Council 
meeting. 

 
17.2 All resolutions received from other municipalities shall be distributed, for 

information purposes only, to the Members of Council.  Resolutions received 
from Middlesex County municipalities shall be placed on the Agenda for 
Council’s consideration. 

  
 
18. REPORTS OF COMMITTEES 
 
 The Clerk shall receive Reports of Committees in writing no later than 12:00 

noon on the Wednesday that precedes the Council Meeting.  Reports of 
Committees will be provided to Council to receive and file, and/or to concur 
with any recommendations of the Committees. 

 
 
19. REPORTS OF DEPARTMENTS 
 
 The Clerk shall receive Reports of Departments in writing no later than 12:00 

noon on the Wednesday that precedes the Council Meeting.   
 

20.    READING OF BYLAWS AND PROCEEDINGS THEREON 

20.1  Every bylaw shall be introduced by the Clerk, specifying the number and title of 
the Bylaw.  The Mayor then calls the motion. 

20.2 Bylaws may be given first, second and third reading by way of one resolution. 

20.3 Bylaws may be grouped together and read as a bylaw package.   

20.4  A bylaw shall deem to have been read upon the title or heading or short 
description thereof being read or taken as read unless a member of Council 
requires the bylaw or any portion thereof to be read in full. 

20.5  Every bylaw enacted by the Council shall be numbered, dated, sealed with the 
seal of the Corporation, signed by the Clerk and the Presiding Officer and shall 
be deposited by the Clerk in the Bylaw book for safekeeping. 

21. NOTICE OF MOTION 
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 Notice of motions shall be announced at the Council meeting which precedes the 
meeting at which the new motion will be considered. 

22. ADJOURNMENT 

 Council and Committee meetings shall adjourn no later than three (3) hours after 
the meeting convenes, unless otherwise decided before the end of the third hour 
by the majority of the members present at the meeting. 

23.    DISTRIBUTION OF AGENDA 

The Clerk shall distribute the Agenda package for Regular Council Meetings no 
later than 2:00 p.m. on the Thursday prior to the date of the Council Meeting. 

The Agenda package for Special Council Meetings shall be distributed no later 
than forty-eight (48) hours prior to the scheduled meeting, if possible and if 
necessary. 

The Committee Secretary shall distribute the Agenda package for Regular 
Committee Meetings no later than seventy-two (72) hours prior to the scheduled 
meeting, unless decided otherwise by motion of the Committee. 

The Agenda package for Special Committee Meetings shall be distributed no later 
than forty-eight (48) hours prior to the scheduled meeting, if possible and if 
necessary. 

24.      MOTIONS 

24.1 Notice of Motion - Notice of motions shall be announced at the Council meeting 
which precedes the meeting at which the new motion will be discussed.  

24.2  Seconding - A motion of Council must be formally seconded before the Presiding 
Officer can put the question, or a motion be recorded in the minutes. 

24.3  Presentation of Motion by Chairman - When a motion is presented to Council 
in writing, it shall be read or if it is a motion which may be presented orally, it shall 
be stated by the Presiding Officer before debate. 

24.4   Amendments - 

24.4.1 Being themselves motions are subject to the rules of motions; 
that is, they require a mover and acceptance by the Chair, and 
a seconder; 

24.4.2    May be either adding words; or striking out words or paragraphs; or 
striking out certain words and inserting others; or substituting a different 
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motion on the same subject; or dividing the questions as specified by the 
mover, so as to get a separate vote on any particular point or points.  

24.4.3 Only one amendment may be on the floor at one time; 

24.4.4 After all amendments have been voted on, the debate on the main 
motion (in its original form or now amended form) resumes. 

24.5  Once read or stated by the Mayor or Presiding Officer a motion may not be 
withdrawn without the consent of the majority of the members. 

24.6  Immediately prior to voting on a motion, the Mayor or Presiding Officer shall state 
the question in the precise form it is to be recorded in the minutes, including any 
amendments to the question. 

24.7 The process for all motions shall be in accordance with Robert’s Rules of Order. 

 

25.     VOTING ON MOTIONS 

25.1 Vote on Questions – every member of Council present at the meeting shall vote, 
except the Mayor/Chair who may vote, on all questions, unless such member has 
indicated a conflict of interest under the Municipal Conflict of Interest Act, 1990, as 
may be amended.  The Mayor/Chair shall vote if a recorded vote is requested or to 
break a tie vote. 

25.2 No Interruption after Questions - After a question is finally put by the Presiding 
Officer no Member shall speak to the question nor shall any other motion be made 
until after the vote is taken and the result has been declared. 

25.3 Unrecorded Vote -The manner of determining the decision of the Council on a 
motion shall be at the discretion of the Presiding Officer and may be by voice or 
show of hands. 

25.4 Recorded Vote - When a Member present requests a recorded vote, all Members 
present at the Council or Committee meeting must vote unless otherwise 
prohibited by statute. The Presiding Officer or Clerk shall read the motion and 
each member shall indicate by voice a yea or nay vote. The names of those who 
voted for and against shall be noted in the minutes. The Clerk shall announce 
the results. A request for a recorded vote can be made before or after the taking 
of a vote. 

25.5 One Vote – every member of Council shall have one vote. 

25.6 Tie Vote – any question on which there is a tie vote shall be deemed to be lost, 
except as otherwise provided by any Act.  The Mayor/Chair shall vote on all 
questions to break a tie. 

25.7 Failure to Vote – any failure to vote by a member who is not disqualified to vote 
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under any Act shall be deemed to be a negative vote. 

25.8 Motion to reconsider – eventhough an issue may have been decided during the 
course of the term of Council, there may be a desire by some or all members of 
Council to reconsider their position.  A member who voted with the majority on the 
original motion must introduce a motion for reconsideration. In the event that the 
original motion was not decided by a recorded vote, the Mayor shall determine 
that the motion to reconsider is being appropriately introduced.  To bring the 
original motion back to the table for reconsideration, a two-thirds vote of Council is 
required. 

26.      RULES OF DEBATE 

26.1  Every Member prior to speaking to any question or motion shall raise his/her 
hand and obtain permission from the Presiding Officer to speak. When two or 
more Members wish to speak, the Presiding Officer shall designate the Member 
who has the floor and shall be the Member who, in the opinion of the Presiding 
Officer, raised his/her hand first. 

26.2 When a member is called to order he/she shall cease speaking unless allowed to 
explain, and the ruling of the Presiding Officer shall be obeyed, subject to the 
appeal to the Council, but without debate. 

26.3  A Member shall speak no longer than fifteen (15) minutes to any question, nor 
more than once, except in explanation or by permission of the Presiding Officer, 
when no new matter is introduced. 

26.4 If the Mayor or Presiding Officer desires to leave the chair for the purpose of taking 
part in the debate or otherwise or he/she retires from the chair before adjournment, 
the selection of a Presiding Officer shall be determined in accordance with 
Sections 6 and 7 of this bylaw to preside over the meeting until the business of the 
meeting is finished. 

26.5 When the Presiding Officer calls for the vote on a question, each Member shall 
occupy his/her seat until the result for the vote has been declared by the 
Presiding Officer, and during such time no Member shall walk across the room to 
speak to any other member or make any noise or disturbance. 

26.6  When a Member is speaking no other Member shall pass between him/her and 
the Chair or interrupt him/her except to raise a point of order. 

26.7  Any Member may require the question or motion under discussion to be read at 
any time during the debate but not so as to interrupt a Member while speaking. 

27.      POINTS OF ORDER AND PRIVILEGES 

27.1  No vote shall be taken by ballot or any other method of secret voting, and every 
vote so taken is of no effect, in accordance with Section 244 of the Municipal Act, 
2001, with the exception of a vote that may be taken in a closed session pursuant 
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to Section 239 (6) of the Municipal Act, 2001.  

27.2 Unless otherwise authorized by the Mayor or Presiding Officer, all members, staff 
and guests shall address Council through the Chair and only when recognized to 
do so. 

27.3 When two or more members seek to address Council, the Mayor or Presiding 
Officer shall designate the member who may speak first, as noted in Section 25.1 
above. 

27.4  The Presiding Officer shall preserve order and decide questions of order. 

27.5 The Council, if appealed to, shall decide the question without debate and its 
decision shall be final. 

27.6  Council and Committees may from time to time be asked for a decision on an 
issue via telephone, email or other means.  In these cases, the members will be 
contacted explaining the matter in detail and asking for each member’s approval.  
The particulars and decision on the matter will be recorded as minutes and 
Council/Committee will ratify the minutes at its next regularly scheduled meeting.  

27.7 If the member who made the motion claims the floor and has not already spoken 
on the question, he/she is entitled to be recognized in preference to other 
members. 

28.      CONDUCT OF MEMBERS 

28.1 The Presiding Officer shall preside over the conduct of the meeting, including the 
preservation of good order and decorum, ruling on points of order and deciding all 
questions relating to the orderly procedure of the meeting, subject to an appeal of 
the Council or Committee. 

28.2    No Member shall: 

28.2.1   Use offensive words or speak disrespectfully to or against the Council, or 
against any Member, staff or guest; 

28.2.2    Speak on any subject other than the subject in debate; 

28.2.3  Criticize any decision of the Council except for the purpose of moving 
that the question be reconsidered; 

28.2.4  Discuss or release to the general public any documents or information 
provided in-camera.   All confidential information provided in-camera must 
be kept confidential until such time as information can be released to the 
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public under the Municipal Freedom of Information and Protection of 
Privacy Act; 

28.2.5  Disobey the rules of the Council or a decision of the Presiding Officer or of 
the Council on questions of order or practice or upon the interpretation of 
the rules of the Council; 

28.2.6  In case a Member persists in any such disobedience after having been 
called to order by the Presiding Officer, the Presiding Officer may forthwith 
put the question, no amendment, adjournment or debate being allowed, 
"that such Member be ordered to leave his/her seat for the duration of the 
meeting of the Council but if the Member apologizes he/she may, by vote 
of the Council, be permitted to retake his/her seat; 

28.2.7 Disturb the Council by any disorderly manner; 

28.2.8 Interrupt a member who is speaking, except to raise a point of order or a 
question of privilege. 

28.3  When the Chair is putting the question no Member shall leave his/her seat or    
make a disturbance. 

28.4  No person except Members and Officers of the Council shall be allowed to come 
into the Council sitting area during the sessions of the Council without permission 
of the Presiding Officer or the Council. 

28.5 The use of cellular phones, audible pagers or any other similar communications 
device is not permitted during a meeting.  The Clerk shall announce this 
requirement at the start of each meeting. 

29. COMMITTEES OF COUNCIL 

29.1 All Committees of Council shall be appointed by bylaw annually or at other times 
as deemed appropriate by Council. 

29.2 All standing, ad-hoc or special committees shall include not more than four (4) 
council members. 

29.3 Any member of Council may be placed on a standing or other committee.  

29.4 The Mayor and Deputy Mayor shall be ex-officio members of all committees, and 
may participate in discussion and vote on all questions before the committee but 
shall not be counted in the formation of a quorum. 

29.5 Members of Council may attend and participate in discussion or debate at any 
committee meeting, but shall not be allowed to vote, unless they are members of 
the committee. 
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29.6 The Chair shall preside at every meeting and may vote on all questions submitted, 
unless the Chair has indicated a conflict of interest under the Municipal Conflict of 
Interest Act, 1990 as may be amended, and shall vote if a recorded vote is 
requested.  The Chair shall vote in the case of a tie vote. 

29.7 Each Department Director shall be the main resource person for the Committee 
that directs his/her department.  Other department staff may be designated to 
provide administrative support to each committee, as required under the direction 
of the Department Director. 

29.8 All Committee meeting minutes, including recommendations of In-Camera 
meetings, shall be submitted to Council, through the Clerk’s office, for Council to 
receive and file, and/or concur with the recommendations of the Committees. 

29.9 In so far as possible, the procedures of the Committees shall be the same as those 
set out for Council. 

30.    SUSPENSION OF RULES 

30.1  Any procedure required by this Bylaw may be suspended with consent of a 
majority of the Members of the Council or Committee present. A motion to 
suspend the rules must be recorded in the minutes of the meeting. 

30.2  The rules of Council shall not be suspended except for a definite purpose, and by 
a two-thirds vote. 

31.    CONFLICTING LEGISLATION 

31.1 Whenever any reference is made in this Bylaw to a statute of the Legislature of 
the Province of Ontario, such reference shall be deemed to include all subsequent 
amendments to such statute and all successor legislation to such statute. 

31.2  In all unprovided cases in the proceedings of the Council or a Committee, resort 
should be had to the Roberts' Rules of Order as a rule for guidance of the 
question and shall prevail where applicable in all circumstances not covered by 
this Bylaw. 

32.    VALIDITY AND SEVERABILITY 

It is hereby declared that notwithstanding any section, subsections, clause, 
paragraph or provision of the Bylaw or parts thereof, may be declared by a court 
of competent jurisdiction to be invalid, unenforceable, illegal or beyond the 
powers of Council to enact, such section or sections or parts thereof shall be 
deemed to be severable and shall not effect the validity or enforceability of any 
other provisions of the Bylaw as a whole or part thereof and all other sections of 
the Bylaw shall be deemed to be separate and independent therefrom and 
enacted as such. 
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33.     AMENDMENT OR REPEAL 

That By-Law 46-05 of the Township of Strathroy-Caradoc is hereby repealed in 
its entirety. 

34.    FORCE AND EFFECT 

This By-Law shall come into force and effect upon the day of final reading and 
passage thereof.  

35.     SHORT TITLE 

This By-Law shall be cited as the COUNCIL PROCEDURE BY-LAW. 

READ A FIRST, SECOND AND THIRD TIME AND FINALLY PASSED IN OPEN 
COUNCIL THIS 16th DAY OF APRIL, 2007. 

 

Original signed by Mel Veale   Original signed by Angela Toth 
_________________________________ ______________________________  

MAYOR CLERK 
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 Bylaw 31-13 TO AMEND COUNCIL PROCEDURE BYLAW 
 

CORPORATION OF THE MUNICIPALITY OF STRATHROY-CARADOC 

BYLAW  31-13 

A BYLAW TO AMEND BYLAW 23-07 BEING A BYLAW TO GOVERN THE 
CALLING, PLACE AND PROCEEDINGS OF COUNCIL AND COMMITTEE 
MEETINGS, THE CONDUCT OF MEMBERS AND TO PROVIDE FOR 
PUBLIC NOTICE OF COUNCIL AND COMMITTEE MEETINGS. 

 
WHEREAS the Municipal Act, 2001, S.O. 2001, c. M. 25, as amended, ("the 
Municipal Act"), section 238 (2) provides that every municipality and local 
board shall pass a procedure bylaw for governing the calling, place and 
proceedings of meetings; 

AND WHEREAS the Municipal Act, Section 238 (2.1) states that the 
procedure bylaw shall provide public notice of meetings; 

AND WHEREAS it is deemed necessary and expedient to amend Bylaw 23-
07 that governs the order and procedures of the proceedings of Council and 
its Committees including the conduct of the members; 

NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE 
MUNICIPALITY OF STRATHROY-CARADOC ENACTS AS FOLLOWS: 

THAT: the following sections of Bylaw 23-07 be amended to read as 
follows: 

 
3. COUNCIL MEETINGS 
 
3.3 The next and each succeeding regular meeting of Council shall be held 

on the first and third Monday of each month at 6:30 p.m. unless 
otherwise directed by a resolution adopted by Council.  In-Camera 
sessions may be held at 6:00 p.m. or earlier prior to the open session 
of Council unless otherwise decided by Council. 

 
14. AGENDA 
 
14.4 All matters to be placed on a Council Agenda shall be received in 

writing by the Clerk no later than 12:00 noon on the Wednesday before 
the Council meeting.  Matters received late may be placed on the 
Agenda subject to the approval of the Mayor or Chair. 

 
16.  PRESENTATIONS/ DELEGATIONS/PETITIONS 
 
16.1 All requests to appear before council shall be received in the Clerk's 

office no later than 12:00 noon on the Wednesday preceding a 
council meeting, accompanied by a written brief outlining the subject 
matter of the presentation, and such presentation shall be limited to 
fifteen minutes, unless otherwise approved by consensus of Council. 



2 
 

 Bylaw 31-13 TO AMEND COUNCIL PROCEDURE BYLAW 
 

17.  COMMUNICATIONS 
 
17.1 Every communication to be provided to Council shall be legibly 

written or printed and shall not contain any obscene or improper 
matter or language and shall be signed by at least one person and 
filed with the Clerk by no later than 12:00 noon on the Wednesday 
that precedes the date of the Council meeting. 

 
18. REPORTS OF COMMITTEES 
 
 The Clerk shall receive Reports of Committees in writing no later 

than 12:00 noon on the Wednesday that precedes the Council 
Meeting.  Reports of Committees will be provided to Council to 
receive and file, and/or to concur with any recommendations of the 
Committees. 

 
19. REPORTS OF DEPARTMENTS 
 
 The Clerk shall receive Reports of Departments in writing no later 

than 12:00 noon on the Wednesday that precedes the Council 
Meeting.   

 
23.  DISTRIBUTION OF AGENDA (first paragraph only) 

The Clerk shall distribute the Agenda package for Regular Council 
Meetings no later than 2:00 p.m. on the Thursday prior to the date of 
the Council Meeting. 

33.   AMENDMENT OR REPEAL 

The above noted sections of By-Law 23-07 of the Municipality of 
Strathroy-Caradoc are hereby amended. 

34.    FORCE AND EFFECT 

This By-Law shall come into force and effect upon the day of final 
reading and passage thereof.  

READ A FIRST, SECOND AND THIRD TIME AND FINALLY PASSED IN 
OPEN COUNCIL THIS 2nd DAY OF APRIL, 2013. 
 

 

Original signed by Joanne Vanderheyden Original signed by Angela Toth 

____________________________   _______________________________  

MAYOR CLERK 
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